Province of the

EASTERN CAPE

EDUCATION

ASSESSMENT AND EXAMINATIONS DIRECTORATE
Bundy Park Building, Schornville, King Williams Town, Private Bag 4571 King Willilams Town 5600

REPUBLIC OF SQUTH AFRICA, Website: WW\M.GCdOE.Q]OV.ZE!

Ref. No. 13/P Tel.:  {(043) 604 7742/072 378 2817
Enquiries:  Mrs F. Bikitsha E-mail:funive bikitsha@edu.ecprev.gov.ee  Fax:  {(043) 604 7749/086 752 8017

ASSESSMENT INSTRUCTION 15 OF 2014

TO: DEPUTY DIRECTORS-GENERAL
CHIEF DIRECTORS
HEAD OFFICE DIRECTORS AND DISTRICT DIRECTORS
CHIEF EDUCATION SPECIALISTS
EDUCATION DEVELOPMENT OFFICERS

DEPUTY CHIEF/SENIOR EDUCATION SPECIALISTS
PRINCIPALS OF PUBLIC AND INDEPENDENT SCHCOOLS (GRADES 10 - 12}
TEACHER UNICNS/TEACHER ORGANISATIONS

SCHOOL GOVERNING BODIES

DATE: 27 JANUARY 2014

2014 NATIONAL SENIOR CERTIFICATE {NSC)
APPLICATION FOR APPOINTMENT AS A MARKER

WHO QUALIFIES TO APPLY TO MARK
WHQO DOES NOT QUALIFY TO MARK
VERIFICATION AT SCHOOL LEVEL
VERIFICATION AT DISTRICT LEVEL
CONDITIONS FOR APPOINTMENT

CRITERIA FOR REJECTION OF APPLICATION
IMPORTANT DATES
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1. Application by teachers for Appointment as a Marker of the 2014 National Senior
Certificate Examination {(White Form) ANNEXURE 1.

2. List of marking centres per subject. (N.B. As far as possible the marking cenfres
will not be changed except in instances where the final statistics of entries change)
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Read the instructions on Application Forms.

NEB: All officials are requested to check the Application Forms carefuﬂﬂy_m orcﬁer to
verify that only competent guaiified Markers are appointed to these critically important
positions.

Application forms to be handed in at DISTRICT OFFICES. Subject Advisors who qualify and

have applied to mark must alsc hand in applications to DCES: EXAMINATIONS at District
Offices.

DCESs who operate as Subject Advisors in their Districts may also apply.
Verification and sorting wiil be done at School and District level by the Verification Committees.

1. WHO QUALIFIES TC APPLY TO MARK?

1.1 Teachers qualify to apply tc be Markers of the NSC examination only if one has taught
Grades 12 during the period 2012 to 2014.

1.2 School Management Team members (excluding Principals) who taught Grade12 during
the period 2012 to 2014.

1.3 Subject Adviscrs and DCES'’s in the FET phase with a second year qualification in the
subject that they are advising on.

1.4 SBA Cluster leaders who have taught Grade 12 during the pericd 2012 to 2014 and have 2
second year qualification in the subject for which they are SBA Cluster leaders.

1 5 Teachers who have an ACE qualification must include a transcript of results from the
University showing the phase (FET) and the year of study (2n9),

1.6 SBA Co-Coordinators who taught Grade 12 during the period 2012 to 2014 and have a
second year qualification in the subject for which they are SBA

Co-ordinators.

2. WHO DOES NCT QUALIFY TO MARK?
2.1 Office-based educators who are not directly involved in {raining and supporting subject

teachers e.g. CESs, EDCs, Curriculum Advisors in the GET Phase, may not apply to mark
Grade 12.

2.2 Educators who never taught Grade 12 during the period 2012 to 2014 in the subject they are
applying for.

2.3 SBA Cluster leaders and SBA Co- Coordinators who are not teaching the subject and do
not have gualifications in the subject they co-ordinate.

2.4 Principais of schoois.
2.5 Officials employed in the Assessment and Examinations Directorate.

2.6 Teachers/Officials involved in Examination Irregularities in 2013.
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3 VERIFICATION AT SCHOOL LEVEL:

3.1 Principal to cenvene a meeting with the applicants and the schopl management team.

3.2 Al application forms must be quality assured jointly at this meeting. _

3.3 Complete the LIST OF APPLICANTS {ANNEXURE 3), that will be signed by sach applicant
and his/her Head of Department (HOD). The signed attendance register must be attached to
this form.

3.4 The signing of the application form is legally binding and it certifies the accuracy and the
ownership of the information provided by all signatories.

3.5 Principals must present the list of applicants to the whole staff before signing it.

3.6 Any false information supplied on this document will result in the disqualification of all the
participants in the verification mesting from being appointed as markers for two years.

3.1.1 INSTRUCTIONS TC PRINCIPALS

3.1.1.1 Approval must only be given, by signing the form, if the subject teacher was/is
responsible for teaching the subject in Grade 12 during the period 2012 to 2014.

2142 Do not sign application forms of teachers who are not teaching in your school.

3.1.1.3 NB: Principals must ensure that information provided on application forms is accurate
and verifiable.

3.1.1.4 Principals are reminded that under no circumstances can they sulbmit
applications for themselves for Grade 12 NSC marking.

4. VERIFICATION AT DISTRICT LEVEL:

41 The members of the Verification Comimittee to consider the application forms for NSC
Grade 12 Markers will include:

441 CES: Curriculum (Chairperson)

412 CES: Governance

4.1.3 DCES: Assessment & Examinations

4.1.4 Education Development Officer (EDO)

415 Subject Advisors

4.1.6 Teacher Union representatives as observers

417 NB: The committee must ensure that ail criteria are met and information provided
s verified. Reasons must be written in the space provided on the application
form in the event of the application being rejected.

42 The members of the Verification Cornmittee to consider the application forms for Subject
Advisors and DCESs who apply to mark NSC will include:

424 CES: Curricutum (Chairperson)

422 CES: Govermnance

423 DCES: Assessment & Examinations

424 Education Development Officer (EDO)

4.2.5 Teacher Union representatives as observers

426 NB:In the Districts where there are appointed DCESs and SESs for individual
subjects, preference must be given to the SESs (Subject Advisors)

427 Under NO circumstances must the Verification Committee recommend both the
Subject Advisor and the DCES.

428 NB: The committee must ensure that all criteria are met and information provided

is verified. Reasons must be written in the space provided on the application form
in the event of the application being rejected.
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43 The membership of the Provincial Committee that recommends NSC m{:lrkers to the
Acting Deputy Director General: Teaching and Learning Services for appointment is as
follows: )

431 Assessment and Examinations official as a Chairperson
432 Marking Moderator for the specific subject

433 Chief Marker for the subject

4734 Head Office Subject Planners

435 Teacher Union representatives as ghservers

5. CONDITIONS FOR APPOINTMENT

51 Appointed markers must have attended all professional development and training
programmes.

52 Appointed markers must draw up their own handwritten marking memeorandum for
marking the question paper they have been appointed for and submit it at the
Marking Cenfre on the day of registration.

This individual memorandum cannot be shared with colleagues and must be original, handwritten
and not reproduced in any way.

5.3 Appointed markers must bring their own question paper (and addendum if applicable) and
recommended ceolour of the pens as it will be indicated on the appointment letter to the
marking centre.

5.4 In respect of Languages, educators who are teaching these Languages in 2014 shouid
specify the set works they are teaching.

55 Educators must have obtained at least 50 % pass rate in the subject applying for in 2013
Grade 12 NSC examinations.

& CRITERIA FCR REJECTION OF APPLICATIONS:

6.1 Incomplete or illegible applications will not be considered.

6.2 Application forms received at the District Office after the due date will not be considered.

6.3 No application forms will be accepted at the Provincial Office. Alf appiications must be
submitted through the District Office and be verified at District leval.

7 IMPORTANT DATES:

Closing date for receiving application forms at the District: | Thursday, 20 March 2014

Closing date for the capturing of application forms at the Monday, 31 March 2014
District

Closing date for receiving application forms at the Friday, 4 April 2014
Provincial Office:

Selection date of NSC Markers: 4 — 13 April 2014

Final List of Markers ready for distribution to Districts: Friday, 15 August 2014

Final List of Markers ready for posting on ECDOE web Wednesday, 20 August 2014
site:
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Kindly note that all the information in application forms wili be verified with the database in the
Provincial Office as well as the EMIS database. Applicants are therefore reminded that
provision of inaccurate and fraudulent information constitutes grounds for immediate
disgualification and disciplinary action.

The co-aperation of all education stakeholders in this important process is both anticipated and
appreciated.

s

/
l i

R TYWAKADL | 70N

DEPUTY Dl?”lECTOR éENERAL: INSTITUTION OPERATIONS MANAGEMENT
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MARKER GRADE 12 NSC ANNEXURE 1
ECDE/EXAMS/MARKER ASSESSMENT INSTRUCTION 15 OF 2014
Province of the JECT: Place
EASTERN CAPE sUB ’ foemmmmmmmmammmmmmmmmmoosmsssmssoanmssssooosenooE ID Phato
DEPARTMENT OF EDUGATION | pappR-/5/3 | | SHORTCODE: ... ... Here
APPLICATION FORM: MARKER
CLOSING DATE: 20 MARCH 2014
At the District Office
[NO APPLICATION WILL BE ACCEPTED AT THE PROVINCIAL OFFICE IN KWT AFTER THE CLOSING DATE — NQ FAXES ACCEPTABLE]
INSTRUCTIONS TO COMPLETE THIS FORM
1. Any person found to have given fraudutent information wiil be disqualified from marking.
2, A separate application form must be completed for each subject and paper applied for.
3. Certifizd copies of academic qualifications MUST accompany every application. !f the Cettificate/Degree does not show the specific major
subject, then a copy of the subject advice sheetitranscript must accompany the Certificate/Degree. This applies to ACE qualifications also.
4. Criteria for appointments: Flease see the Government Gazetie of 17 September 2004 or refer fo page 3.
5. Attach a certified copy of your |D Document to this form.
6. Aftach ONE receni [D Photo of yourself to the fop right corner of this form.
7. An EDO and a Principal must not apply for marking.
8. Only educators from the Department of Education: Easlern Cape may apply. No applications from cther Departments and Provinces will be
zccepted.
PERSCNAL INFORMATION
PERSAL s Date of e

T [T LTI TIT T T ToT]ol vl
Surname First Names

Title | Initiais |
Tel. No.

) Postal Address
Tel. No.

(H)

Cell N
Number Postal Code P i
Present [ Dep. . .

Post O DCES [ SES Principal ] HoD [CIEducator (1 Other: Specify

Grade 12 E c .
race Nzun:ta); entre l \ \ District Name
Institution/School Name
POPULATION GROUP
To which population group do yeu belong?
[ Black [JCcloured [ Indian ] White 1 Other If aiher, please specify:
HOSPITALITY
If successful, will vou need accommodation during marking period? YES h NO No
Gender Male M| Female | F
Meals - Normal YES Y NO No
Vegetarian (NB: All meals HALAAL) YES Y NO No
BANK PARTICULARS
Name of Bank \ Branch Name
Account Number N Branch Code
Type of Account O savings Account [ Current Account [ ‘Transmission Account
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LANGUAGE COMPETENCY

Marking language preference for all subjects l English HonE_‘;r | Afrikaans Huistaal :

| English Additional ; T Afrikaans Addisioneel !

QUALIFICATIONS (In the subject applied for on this form)

1. Af least 2 second year pass at a tertiary level in the subjsct to be marked.

Qualification for Marking: 2. Atieast 3 years of recent teaching fadvising experignce in the subject in Grade 12 1.2 2012,
2013 or 2014
Subject Yéf&ZyOf Degree/Diploma Name Year cbtained Obtained at
E.g. Mathemaiics 2 B. Se. 1960 Fort Hare

TEACHING QUALIFICATIONS (i.e. HDE)

MARKING EXPERIENCE

Year | Subject Code Subject Description s”bﬁfégfpe’ Raé‘:‘ﬂg;%gfi’:ﬁ”
2011

2012

2013

SET WORK BEING TAUGHT [N 2014
(SES’S/DCES’S to indicate the set work they can mark)

PARTICULARS OF POST

Have you taught/advised the subject in Grade 12 between 2012- 20147 [vYES [OnNo
Are you presenily teachingfadvising the Subject in Grade 127 CJYES e
Are you in & Governing Body Post? (applicable to educators) OvES I NO
Did you take the VSP? L1vES O NO
Are you resigning from your post in the Education Dept. on or before December 20147 [CIYES I NO
Are you currently employed by the Eastern Cape Education Department ves INO
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TEACHING/ADVISING EXPERIENCE {Relative to the subject applied for on this application)

Grade 12 k
Subject ; it hoo! Contact
Code Subject Deseription \ é?:rrt Year End Jg;aré Name of School se ooNO.onLa
ACCN | Accounting 2011 | 2012/13 | 3 | Kwenxura High School | (043) 851 1030
| 2012 | | 1 l
| | 2073 | i l \
L | 2014 | 1 1 l

PERFORMANCE AT OWN CEN

TRE/DISTRICT (Relative to the Subject applied for cn this application)
Year Subject Code

Subject Description Subject Pass % Schoo! % Pass Rais

2011

2012

2013

DECLARATION BY APPLICANT

Should there be any change in my employment status, [ will inform the District office or the marking centre manager immediately.
| understand that incomplete information, missing documents or signatures wi

ill lead to automatic disqualificaton of this
application, | hereby deciare that all the infarmation supplied in this app

lication is true and correct

Print MName éignatu re: Applicant

DECLARATION BY PRINCIPAL

To my knowledge the above-mentioned information is true and correct. | accept that the above person may leave the institution, if
appointed, as early as 01 December 2014 and must retum to school if marking is completed prior to official closure of schools.
Teachers appointed as markers are fo complete thair wark et thelr institution before reporting te the marking centre.

SCHCOL

Print Nameflnitials

Slgnature: Principal Date STAMP

RECOMMENDATION BY SUBJECT ADVISCR / CES: CURRICULUM
{Chairperson of Verification Committee}

To my knowiedge the above-menticned information is true and correct. | confirm and certify that the zpplicant is currently teaching
Grade 12 for the subject applied for and fully complied with the SBA moderation requirements.

DISTRICT OFFICE

STAMP

Print Name

Signature: Subject Advisor /CES: Curriculum Contact Number Date
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DISTRICT VERIFICATION:

Recommended [ ] - Not Recommended [ ] PROVINCIAL SELECTION PANEL

indicate with a tick

If Not Recommended: Committee o state reason(s)

why applicant is not recommended

RESERVE LIST
SUCCESSFUL NUMBER UNSUCCESSFUL

"""""" i iniat Breg T Signature Chairperson. o SUrname & Initials [Pring] Signature
CES: CURRICULUM MANAGENMENT Chief Marker/Moderator Chief Marker/IVoderator
""""""""" Date TTTTTTTTbate” |

EXTRACT FROM GOVERNMENT GAZETTE, 17 SEPTEMBRER 2004 [No. 26738 Page €8]
Appeiniment of Markers: Norms and Standards

(1) Markers are appointed in terms of the Personne! Administration Measures (PAM).

2)  All selection panels should be chaired by the relevant provincial Head of Education or his / her designee, since the provindial
education department is finally responsible for the appointment of markers.

(3)  In order to ensure that the information provided by the applicant for the position of marker is correct, it must be verified by his
or her employer. A parson applying for the post of marker must be an educator currently offering the subject for which he or

she applies in the FET band.
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LIST OF GRADE 12 NSC SUBJECTS AND CODES

SUBJECT | SHORT CODE
OFEFICIAL LANGUAGES AT HOME AND FIRST ADDITIONAL LEVEL

GROUP A
1 | Afrikaans Home Language l AFRHL
2 | Afrikaans First Additional Language | AFRFA
3 | English Home Language \ ENGHL
4 \ English First Additional Language 1 ENGFA
5 \ isi¥hosa Home Language ‘ AHOHL
& | 1siXhosa First Additional Language l KHOFA
7 \ Sescotho Home Language l SESHL
8 | Sesotho First Additional Language | SESFA

MATHEMATICAL SCIENCE

e | Mathematical Literacy ! MLIT
10 | Mathematics | MATH

GROUP B
1 | Agricultural Management Practices AGRM
12 | Agricultural Science AGRS

BUSINESS, COMMERCE AND MANAGEMENT STUDIES
13 | Accounting \ ACCN
14 | Business Studies | BSTD
15 | Economics l ECON
OFFICIAL LANGUAGES AT SECOND ADDITIONAL LEVEL AND NON OFFICIAL LANGUAGES
16 | Afrikaans Second Additional Language AFRSA
47 | English Second Additional Language ENGSA
18 \ iIsiXhosa Secend Additional Language KROSA
18 | isizulu Second Additional Language ZULSA
20 | Sesotho Second Additional Language SESSA
ENGINEERING AND TECHNOLOGY
21 | Civil Technology | CVLT
22 | Electrical Technology \ ELTT
23 | Mechanical Technology l MCHT
24 | Engineering Graphics and Design } SRDES
HUMAN AND SOCIAL STUDIES
25 | Geography CECG
26 | History HIST
27 | Refigion Studies RLGES
PHYSICAL, MATHEMATICAL, COMPUTER AND LIFE SCIENCE

28 | Computer Applications Technoiogy CATN
29 | Information Technology INFT
30 | Life Sciences LFSC
31 | Physical Sciences PHEC

SERVICES
32 | Consumer Studies CNST
33 | Hospitality Studies HOSP
34 | Tourlsm TRSM

building blacks for growth

Page 10 of 14
Assessment Instruction 15 of 2014
Eastern Cape Provincial Assessment Instruction

fkamva eligagambifeyo!




MARKER GRADE 12 N5C bzzmxcmm W
E
FODE/EXAMS/MAREE ASSESSMEMNT INSTRUCTION 15 OF 2014

Province of the

EASTERN CAPE

DEPARTMENT OF EDUCATION

LIST OF MARKERS - 2014 NSGC
NAME OF DISTRIGT

NAME OF SCHOOL

N i APPLICANT'S
NO SURNAMIE & INITIALS PERSAL NO. ID NUMBER SUBJECT S b HOD SIGNATURE

ﬂ.ll\l\l\

——

El

-

s

6 ]

E -

s

o | ]

.J.._.l_\c|\|_||||1\|1..|\.|1l||r.l‘

NB. [F ANY OF THE INFORMATION PROVIDED ABOVE I5 FOUND TO BE INCORRECT, ALL EDUCATORS WHO PARTICIPATED IN THE VERIFICATION MEETING SHALL BE
DISQUALIFIED WITH IMIMEDIATE EFFECT.

Principal Full Name [Print) Principal Signature Date

SCHOOL STAMP
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SCHOOL VERIFICATIO!

1. SCHOOL VERIFICATION TEAM
Principals - Chairperson

ALL EDUCATORS APPLYING TO MARK NATIONAL SENIOR CERTIFICATE (NSC}

2. SCHOOL VERIFICATION PROCEDURE
s All members of the Verification Team must be present.
o Ali applicants must be present.
» Minutes of the meeting should be attached and submitted to the District Cffice.

o The Principal should table the educators’ application forms before the Verification
Commitiee.

3 The Committee must verify if each applicant applying for the Subject qualifies to apply to be Markers
of the NSC examination and if they have taught Grades 12 during the period 2012 to 2014.

o When an educator's application has been approved, the educator must sign next
to his/her name.

- o The Head of Department (HOD) must append his/her signaiure next to the name
of the educator hefshe supervises.

» The List of Applicants must be presented to the whole staff.
The Principal signs the List of Applicants, after the staff has accepted that the applicants taught
Grades 12 during the period 2012 to 2014.

s The Principal must submit the fist to the District Office, and the district official
receiving the fist must print his/her name and append a signature as
acknowledgement of receipt of the list.
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[ MARKING CENTRE | DISTRICT

NOVEMBER 2014 NSC & AET L4 MARKENG CENTRES
| SUBJECT

P’%DELA!DE

GYMNASIUN

FORT BEAUFORT

\ APPLIED AGRIC & AGRIC TECHNOLOGY L4

| AGRICULTURAL SCIENCES P1

| AGRICULTURAL SCIENCES P2

| ANCILLIARY HEALTH CARE L4

| HUMAN AND SOCIAL SCIENCES L4

LIFE ORIENTATION L4

R O T S A

SMALL MEDIUM & MICRO ENTEPRISES L4

_[whOLESALE s RETAILLS

ALIWAL NCRTH | STERKSPRUIT

ECONOMICS P1

ECONOMICS P2

GEOGRAPHY P2

STERKSPRUIT

NATURAL SCIENCES L4

BURGERSDORP

AFRIKAANS FAL P1

AFRIKAANS FAL P2

AFRIKAANS FAL P3

AFRIKAANS HL P11

AFRIKAANS HL P2

AFRIKAANS HL P3

ENGLISH L4

. L GEOGRAPHY P1

SYLETTS HIGH

SCHOOL _

EAST LONDON

CRADOCK AIGH

AENGLISHFAL (P2)

SCHOOL

INFORMATION TECHNOLOGY L4

SESCTHO L4

XHOSA L4

MATHEMATICS P2

DANIEL PIENAAR

PHYSICAL SCIENCES P2

UITENHAGE

TECH SCHOOL

LIFE SCIENCES P1

USIXHOSA HI P _

GILL COLLEGE

[SOMERSET EAST) | ECONOMIC AND MANAGENMENT SCIENCES L4

GRAAFF REINET MATHEMATICS P1

PHYSICAL SCIENCES P1

GRAEME COLLEGE

GRAHAMSTOWN ISIXHOSA HL P3

building biocks for growth
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"GRENS HIGH
SCHOOL

EAST LLONDON
ENGLISH FAL P1

| ENGLISH HL P1

| ENGLISH HL P2

_[ENGLISHHLPS

R

PLANDULWAZ!

J FORT BEAUFORT

AGRIC SCHOOL

|

mvcusmeaes

QUEENSTOWN
GIRLS HIGH

QUEENSTOWN
ACCOUNTING P1

BUSINESS STUDIES P1

SESOTHO HL 21

—

SESOTHO HL P2

| SESOTHOHLP3 |

ST JOHNS COLLEGE

MTHATHA

C(ﬁM.PUTER APPLICATIONS TECHNOLOGY P1

COMPUTER APPLICATIONS TECHNOLOGY P2

HISTORY P1

HISTORY P2

_| MATHS & MATHS SCIENCES L4

STRELITZIA HIGH
SCHOOL

LIFE SICENCES P2

TMTHATRA

ISIXHOSAHLP2

TRINSET

CONSUMER STUDIES P4

EARLY CHILDHOCD DEVELOPMENT L4

HOSPITALITY STUDIES P1

MATHEMATICAL LITERACY L4

RELIGION STUDIES P1

RELIGION STUDIES P2

TOURISM P1

TRAVEL AND TOURISM L4

[SEXHOSA FAL P1

ISIXHOSA FAL P2

ISIXHOSA FAL P3

UNION &
VOLKSKOOL

T GRAAFF REINET

ENGENNERING GRAPHICS & DESIGN P1

ENGENEERING GRAPHICS & DESIGN P2

MATHEMATICAL LITERACY P1

MATHEMATICAL LITERACY P2
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