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	INSTRUCTIONS AND INFORMATION
	
	


	1.
	This assignment consists of FOUR compulsory tasks.
	
	


	2.
	These tasks should be completed over TWO terms.
	
	


	3.
	In term 1, you are expected to complete ONE shorter text and ONE longer transactional text.
	
	


	4.
	In term 2, you are expected to complete ONE shorter text and ONE essay.
	
	


	5.
	All FOUR compulsory tasks will contribute towards the SBA mark for this assignment.
	
	


_____________________________________________________________________________

	TASKS FOR TERM 1
	
	


	QUESTION 1 (SHORTER TEXTS)
	
	


	Answer ONE of the following questions.
	
	


	1.1
	REPORT 
	
	


	
	At the last community meeting in your area you made a presentation in which you encouraged mothers to take their children for vaccination. 

Write a report to the local clinic that provided you with information and update them on the response of the community members with regard to the vaccination of babies.
	
	[10]


	OR
	
	


	1.2
	MINUTES
	
	


	
	Imagine that you are the secretary of the School Governing Body and you attended a meeting where parents were debating on how the school can raise funds for buying a new kit for the soccer/netball team.

Write the minutes you would have compiled during that meeting. Your minutes should touch on the following:
· Attendance of the meeting

· Concerns of parents

· Suggested alternative ways of raising funds

· Time frames for the raising of funds
· Resolutions taken at the meeting
	
	[10]


	QUESTION 2 (LONGER TRANSACTIONAL TEXTS)
	
	


	Answer ONE of the following questions.
	
	


	2.1
	SPEECH
	
	


	
	You have just won a tender to transport learners to school and the parents have called a meeting where you have to address them on how you will operate.

Write a speech that will address the concerns of the parents and establish a level of trust between you as a service provider and them as parents.
	
	[15]


	OR
	
	


	2.2
	DIALOGUE 
	
	


	
	You have been called to your child’s school because he/she has been involved in a fight which led to one of the classroom windows breaking. The school wants to discuss the method of payment.

Imagine that you are in a conversation with the principal where he/she informs you about the cost of the repairs and the time frame for the payment. In the conversation you must explain which way of payment will suit you and why.
	
	[15]


	
	  TOTAL FOR TERM 1:
	                      
	  25


	TASKS FOR TERM 2
	
	


	QUESTION 1 (SHORTER TRANSACTIONAL TEXTS)
	
	


	Answer ONE of the following questions.
	
	


	1.1
	GET WELL CARD
	
	


	
	Create a Get Well card for a classmate who got injured in a car accident while traveling to represent your AET centre in a speech contest.The card must contain a message that motivates him/her to keep on fighting for recovery.
	
	[10]


	OR
	
	


	1.2
	LETTER
	
	


	
	Two months ago you lost a bag with important documents. While you were thinking you would never see it again, you received a call from a stranger who wanted you to prove it is really yours.  

Write a letter to the stranger in which you provide the necessary information. Your letter should include the following :
· Description of the bag and its contents.
· Importance of the documents.
	
	[10]


	QUESTION 2 (ESSAY WRITING)
	
	


	Write an essay on ONE of the following topics. The length of your essay must be ONE page.
	
	


	2.1
	Write an essay in which you discuss the treatment of foreign nationals by members of your community. The essay must cover the good and the bad traetment as you have witnessed it.
	
	[15]


	OR
	
	


	2.2
	You love children and wish you can be surrounded by them every day. Write an essay and explain what you love about children.
	
	[15]


	
	TOTAL FOR TERM 2: 
GRAND TOTAL:
	
	  25

  50
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This assessment task consists of 4 pages.
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