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INSTRUCTIONS AND INFORMATION

	1.
	This case study consists of TWO compulsory questions.
	
	


	2.
	This case study must be completed within 2 weeks.
	
	


	3.
	You are advised to plan your work so that you complete it within the time allocated.
	
	


QUESTION 1
	Study the computer components below and answer the questions:
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                          A             B         C                                                       
                                                                                                             D

                                                                                                             E

                                                                                                               F


                                                        G
	
	


	1.1
	Name the computer components labelled A to G.
	
	  (7)


	1.2
	What is the function of component C?
	
	  (2)


	1.3
	Name THREE output devices shown above.
	
	  (3)


	1.4
	Name TWO input devices shown above.
	
	  (2)


	1.5
	Name TWO devices that can be used to transfer or store data.
	
	  (2)


	1.6
	Define a desktop computer.
	
	  (2)


	1.7
	Name THREE components that can be connected using a USB port.
	
	  (3)


	1.8
	What is the difference between a soft copy and a hard copy?
	
	  (2)


	1.9
	Write down TWO benefits of using a word processor when producing a document.
	
	  (2)
[25]


QUESTION 2
	2.
	Study the window of an application software opened below and answer questions:
	
	


	               A                                                    B        C                                           D            E   




                              F       G                                            H       I                       J   
	
	


	2.1
	Write down the name and the function of the icons labelled A-J.
	
	(10)


	2.2
	Name the program that is opened.
	
	  (1)


	2.3
	What is the meaning of ‘Slide 1 of 1’ in the window above?
	
	  (1)


	2.4
	What is an active slide?
	
	  (1)


	2.5
	Write down the steps to follow when effecting changes on a slide.
	
	  (2)


	2.6
	Write down the steps to be followed when setting the background on the presentation. 
	
	  (2)


	2.7
	Write down TWO steps to be followed in order to start the slide show from the first slide.
	
	  (2)


	2.8
	Write down the steps to follow to add a new slide into a given presentation.
	
	  (2)


	2.9
	Why is it important to save a presentation?
	
	  (1)


	2.10
	Write down the steps to follow in order to print a presentation as a handout.
	
	  (3)
[25]


	TOTAL:
	
	  50
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