INCT4                                                                   2                                                 SBA-Tool: Demonstration 2015

[image: image1.emf]
OBSERVATION TOOL

	CENTRE NAME:

                      __________________________________
	
	


	SATELLITE  NAME:

           __________________________________ 
	
	


	LEARNER SURNAME AND INITIALS:
___________________________________
	
	


	QUESTION 1
	ASSESSMENT CRITERIA
	MARKS
	ACHIEVED

	1.1
	Keyboard, screen, mouse, speakers and power cables connected to the system unit.
	6
	

	1.2
	The computer is switched on.
	1
	

	1.3
	The printer is connected to the computer.
	2
	

	1.4
	The date and time of computer are changed.
	2
	

	1.5
	Calculations done as per instruction of the facilitator.
	2
	

	1.6
	Calculator closed.
	1
	

	1.7
	The background of the computer screen changed.
	1
	

	1.8
	A screen saver with a waiting time of 5 minutes activated.
	1
	

	1.9
	Three correct posture positions when using a computer were demonstrated.
	3
	

	1.10
	New Word document opened.
	1
	

	1.11
	Formatting toolbars activated and deactivated.
	2
	

	1.12
	The page layout set to landscape.
	2
	

	1.13
	‘Information Communication Technology’ typed.
	3
	

	1.14
	Name and surname typed as a header.
	1
	

	1.15
	Date added as footer.
	2
	

	1.16
	The document saved as 'FIRST ATTEMPT' on the desktop.
	2
	

	1.17
	The document printed. (Verify the printed copy as evidence.)
	2
	

	1.18
	The document closed.
	2
	

	1.19
	A folder created on the desktop with 'Demonstration' as its name.
	2
	

	1.20
	The Word document 'FIRST ATTEMPT' moved to the folder 'Demonstration'.
	2
	

	1.21
	The folder 'Demonstration' deleted.
	2
	

	1.22
	Recycle bin opened.
	2
	

	1.23
	The deleted folder 'Demonstration' restored and saved on a disc.
	2
	

	1.24
	The computer is shut down according to correct instructions.
	2
	

	1.25
	The power supply cable is disconnected from the power source.
	2
	

	
	Total
	[50]
	


	
	
	                                                                                           TOTAL:
	50
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