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	MARKING TOOL/MARKING CHECKLIST
	
	


	SURNAME AND INITIALS:
____________________________________
	
	


	CENTRE NAME:     

____________________________________
	
	


	SATELLITE NAME:     

____________________________________
	
	


	SECTION A

	
	


	QUESTION 1

	
	


	QUESTION
	TICKS
	MANIPULATION
	MARKS
	ACHIEVED

	1.1
	(

((

	Document typed in Ms Word
	3 marks for typing the whole document

3 marks for accuracy, spacing, punctuation

(Do not penalise more than once)
	

	1.2
	(((
	 Font Century Gothic, bold, size 72 applied to main heading ‘Invitation’.
	3
	

	1.3


	(
	Border inserted around the text.
	1
	

	1.4
	((
	Centre-align and italic applied to venue, date and time.
	2
	

	1.5


	((
	Page orientation set to landscape.
	2
	

	1.6


	((
	Appropriate picture inserted.
	2
	

	1.7
	((
	‘Date’ highlighted with the red colour.
	2
	

	1.8


	(
	1.5 line spacing applied.
	1
	

	1.9


	(
	Document saved as 'QUESTION1'.
	1
	

	Total

	
	
	[20]
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	Invitation
[image: image1.wmf]
To: AET Level 1-4 Learners

You are cordially invited to attend the AET Level 4 Awards ceremony that would be held as follows:

Date: 5 November 2015
Time: 10:00

Venue: Victory PALC

Contact: Mr Molope on 012 799 4497
	
	


	         TOTAL SECTION A:

	
	  20
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	SECTION B

	
	


	QUESTION 2
	
	


	QUESTION
	TICKS
	ASSESSMENT CRITERIA

	MARKS
	 ACHIEVED

	2.1
	((((((
((((((
	Six slides created.

	12 marks for  content inserted
	

	2.2
	((
	Centres-align and bold applied to title in slide 3.
	2
	

	2.3
	((
	Bullets inserted to the contents of slide 6.
	2
	

	2.4
	(((
	Different font colour applied to slides 1, 2 and 6.
	3
	

	2.5

	((
	Animation applied to slide 3.
	2
	

	2.6
	((
	Background inserted to all slides.
	2
	

	2.7
	((((
	Text shadow and underline applied  to title in slide 6.
	4
	

	2.8
	((
	Transition fade applied to all slides.
	2
	

	2.9
	(
	Presentation saved as 'QUESTION2' in the folder.
	1
	

	Total
	
	
	[30]
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	         TOTAL SECTION B:

	
	   30


	               GRAND TOTAL:

	
	  50
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LEARNING AREA�
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�
�
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�
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This assessment tool consists of 5 pages.
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