


 

 

ANNEXURE A 
 

 
 
 
 
 

STEP-BY-STEP GUIDELINES REGARDING THE ONLINE REPORTING TEMPLATE 
 
1. Use a computer or mobile device (tablet or smartphone) to fill out this form. 
2. Connect to the Internet. 
3. Go to the following web address: https://goo.gl/OtHByA 
4. The following will appear: 

 
5. The first task is to choose the district in which the school is situated. All the districts are 

listed and all that is required, is to click the small circle next to the name of the relevant 
district. 

 
6. Answer the questions that follow in the spaces provided below the questions. 
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7. Indicate the week which is covered by the report. Click the small circle next to the relevant 

week. 

 
8. Indicate the status of Grade 12 Curriculum Coverage for the subjects offered at the school. 

In the online table all subjects are listed. Click the applicable circle next to each relevant 
subject. It will reflect whether the school is on target or behind schedule for that subject. 

 
9. If necessary the principal may comment. 

 
10. When finished, click the Submit button. 
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